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Specific

Measurable

Attainable

Relevant

Time-bound

What exactly do I want to accomplish?

How will I measure progress?

Steps I’ll take to reach this goal:

How does this align with my role and responsibilities?

Deadline for achieving this goal:

Use this template to outline and refine your goals, ensuring they are Specific,
Measurable, Achievable, Relevant, and Time-bound. This format will help you
create a clear action plan and track your progress toward your professional
development objectives.


